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Updated Branding – Helpful Tips

MASTERBRAND FONTS

How to verify that two pre-installed fonts are available and ready for use in Microsoft applications- Sprouts Forager and Lexend:

1. Close all Microsoft apps and reboot your computer
1. Open up a Microsoft application
1. When selecting a font, search for either Masterbrand font
2. If they are available for use – you are good to go. There is nothing else you need to do. 
2. If they are not available for use – please reach out to the Support Desk.

SHAREPOINT DOCUMENT UPLOAD

As you are working in a Microsoft application and before you upload to SharePoint, the following steps are required for others to edit your document:
1. In the menu bar, click “Preferences”
1. Under “Output and Sharing,” click “Save”
1. Under “Font Embedding,” ensure “Embedded Fonts in the File” is NOT checked

HOW TO ALIGN BRANDING IN A NEW POWERPOINT DECK

To effectively implement the new branding in a PowerPoint deck, it's essential to work within a newly created version that reflects the updated brand guidelines. Copying and pasting slides from the new template into an older deck with outdated branding can result in inconsistencies, such as incorrect fonts, colors, and design elements. To maintain visual integrity and ensure brand consistency, always begin with a properly branded template when creating or updating presentations.









[bookmark: _MailAutoSig]EMAIL SIGNATURE INSTRUCTIONS

MAC
Step by step:
1. Navigate to “Outlook” in the top navigation bar
2. Select “Settings”
3. Select “Signatures”
4. Highlight “Standard” under signature options
5. Click “Edit” button
6. Copy and paste one of the signatures from below into the field and update with your personal details
7. When finished editing, click the SAVE icon and close the window

WINDOWS
Step by step:
1. In Outlook, select the “file” tab.
2. Select “Options” in the left-hand rail.
3. Select “Mail” in the left-hand rail.
4. Select “Signatures in the right-hand rail”
5. Highlight the signature you’d like to edit under “select signature to edit.”
6. Copy and paste one of the signatures from below into the field and update with your personal details
7. When finished editing, select “OK.”

Font used in email signatures: Lexend

Note: Please DO NOT stretch or alter these images in anyway. 

SIGNATURE OPTIONS:

NAME | Title
O: ###-###-#### 
 
Sprouts Farmers Market
5455 E. High St., Suite 111
Phoenix, Arizona 85054
P: 480-814-8016 | F: 480-814-8017
[image: A yellow sign with a drawing of a ufo

AI-generated content may be incorrect.]




NAME | Title
O: ###-###-#### 
 
Sprouts Farmers Market
5455 E. High St., Suite 111
Phoenix, Arizona 85054
P: 480-814-8016 | F: 480-814-8017
[image: A green rectangle with white text

AI-generated content may be incorrect.]


NAME | Title
O: ###-###-#### 
 
Sprouts Farmers Market
5455 E. High St., Suite 111
Phoenix, Arizona 85054
P: 480-814-8016 | F: 480-814-8017
[image: A green rectangle with black text

AI-generated content may be incorrect.]


NAME | Title
O: ###-###-#### 
 
Sprouts Farmers Market
5455 E. High St., Suite 111
Phoenix, Arizona 85054
P: 480-814-8016 | F: 480-814-8017

[image: A logo with text on it

AI-generated content may be incorrect.]











NAME | Title
O: ###-###-#### 
 
Sprouts Farmers Market 
5455 E. High St., Suite 111
Phoenix, Arizona 85054
P: 480-814-8016 | F: 480-814-8017

[image: A green and black logo

AI-generated content may be incorrect.]
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