
Understanding your Payslip 

The below is a guide to assist team members and managers with understanding the different elements 

of a Workday payslip. We have made efforts to include as many variables as possible, but if questions 

remain, please reach out to List-Dept-Finance-Payroll@Sprouts.com for assistance. 

Basic Hours & Earnings Details: 

 

1. Summary of current and YTD totals. Hours Worked does NOT include exception time (i.e. 

Vacation, Holiday Closed, Sick, etc.) 

2. Itemized earnings for the current period – applicable dates (pay period) displayed 

3. Hours being paid 

4. Rate of pay used to calculate amount 

5. Amount of earnings 

6. Year to date hours by earning type 

7. Year to date amount by earning type 
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Calculation of Holiday Worked (time-and-a-half): 

 

Although the hourly rate shown does not reflect time-and-a-half, the amount does; calculation is as 

follows: Regular ROP $19.66*1.5=$29.49. $29.49*8 HLW = $235.92 (shown above). 

The calculation of the holiday worked pay rate can be greater than 1.5*Regular Rate of Pay if the TM has 

more than one pay rate being used in the period. In the below example, the pay rate is slightly higher 

than 1.5. 

 

$20.92*1.5=$31.38 

$101.06/3.22=$31.385 

Regardless, the TM will never be paid LESS than 1.5* regular rate of pay for Holiday Worked. 

 

 

 

 



Understanding Retro pay: 

 

 

When a TM has a pay rate change from a prior period, Workday recalculates the amount owed by 

subtracting the hours at the original rate and then recalculating the same hours at the new rate. In the 

above example, the total amount owed to the TM is found by adding up all of the yellow-highlighted 

earnings amounts. In this case, the retro amount is $148.29. When added to the current pay period’s 

hours, this equals the gross pay of $1,071.89. 

Retro is also paid when a TM has hours from a prior pay period that are sent over from the timekeeping 

system. These hours display on the payslip with the dates they were earned, as shown below: 



 

1. Current period hours 

2. Prior period hours from Logile that were not previously paid. 

Taxes & Deductions – Employee Paid: 

 

1. OASDI – also known as Social Security tax – federally mandated tax 

2. Medicare – federally mandated tax 

3. Federal Withholding – based on the TM’s W-4 elections as well as the current year’s tax tables 

and the TM’s weekly earnings 

4. State Tax – based on the TM’s resident and/or work state 

5. Other taxes as applicable, i.e., CA State Disability (shown above), PA Local Tax, Denver 

Occupational Tax, etc. 

*Note, the following wage types are calculated at the Federal Supplemental Tax rate of 22%: Bonuses, 

Vacation Cash Out, Relocation Reimbursement, Severance, Disaster Recovery payments, Spot Awards 

and Taxable Gift/Prize payments. 

 

Pre-tax deductions are voluntary benefits the TM has elected, which are subtracted from Gross pay prior 

to the calculation of tax. Also included would be 401(k) elections. 



 

 

Post-tax deductions are voluntary benefits that do not reduce taxable wages. Also included would be 

Roth 401(k) elections & withholding orders (garnishments). 

Employer-Paid Benefits: 

 

These are benefits paid by the employer on the employee’s behalf. These do not impact the TM’s Gross 

or Net pay. The Memo – Vacation Accrual (Accounting) is a calculation of the value of the TM’s weekly 

vacation accrual. This is not a deduction of any kind. 

Taxable Wages: 

 

This displays the amount of Gross pay subject to each tax type for the current pay period and YTD.  

Withholding: 

 

This display’s the TM’s Federal and State (if applicable) tax elections currently on file.  



Absence Plans: 

 

This displays the Sick/Vacation accrued in the current period, any hours used, and the available balance 

as of the end of the pay period. 

Payment Information: 

 

 

This shows where the TM’s money is being sent for the current pay period – either via direct deposit or 

paper check. 

Details Not Displayed: 

 

Occasionally, a TM may see this in the print-view of the payslip. This is due to the limitations of Workday 

and the allotted space for each section. The amount shown is the total of the items that are not being 

displayed. 

In order to see the full details displayed, from the payslip screen, click the “pdf” button in the top-right. 

This will then download the payslip with all details displayed.  



 

 

 


